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mm IS INTERLIBmy ioan? 

Inte-rlibrary Loan (ILL) Is the borrowing and lending of materials Between 
li^raYies all over the v.^orld, Wien you n%md somethlag which is not a^/alLable 
at Colorado Stact University Libraries, you ^^.y make out lti ILL request form to 
mqu^ist the boi-rowing of material frott another library, 

mo USE INTEBLIERARl' LOAN? 

Ihe paeplt eligible for using intarllbrary loan at C.S.iJ* arei 

1) Pae'ult3.% mMTlt-uB faculty, amd staff members 

2) Regularly enrolled studentis 

.3) %mAmx3 of cognate offices yhich are located on ox neat the caiiipus 
Cfe.g, Rocky Ho^tiiitaln Forest and Range Experiment Station) 

4) Medical persomet In the area as a part of the Regional Medical 
Utrary Prograia* 

HOW LONG DOES INTERLIBRMY LOAN TAKE? 

Us\]ially you should allo^ ten days to two TOeks for raceiving material you 
request. We will get the material for yois as quickly as possible, but you cannot 
depend on having it soomer than ehis* 

Am m mmh^t of the tmglmml Libraries Cwrier Service, we have dally deliver- 
ies, from libraries in Deii^e^r^ Boylder^ and surrounding conmiunities. This means 
you may have the material you request the Bm& week if v/e can obtain it from a 
V. . -by library (I.e. University of Colorado, University of Colorado Medical Cettter, 
Uaivcrsity of Denver, Univeirsity of Northera Colorado, amd Denver Public Library). 

You may also yse the courier service to return material you check out on 
your omt from ana of tliese libra^jfiea* 

HOW MUCH DOES INTERLIBRA^Y LOM COST? 

Thire is m chatga made for book requests or my request involvii^E the 
loan of the itesi itself.. 

There may be a charge ior journal requests since a photocopy of *;he article 
is frequently seat im lieu of Che original and it then beoomes the property of 
thB requester* tte charge is ditfeminad by the library from whom we borrow thi 
parlodlaal artieleC©)* 

Colorado Stata UniNferslty has a photocopy agtaement ^ich the Big Eight 
Univ^rsiHil^s, th« University of ^oralngp and several other libraries, i^hlch 
allows youi to rt&elve a plnatocopy of an article of 30 pages or leas at no cobC. 
(However, wtlales eKG€edin\g 30 fmges cost $.10 per page from the first eKposwe.) 
Oeher libraries may charge $,10 m $.15 per page pltje a Midllng fee and/or a 
minimum charge of |1.00 to 13*00* 
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Thejre t^. a space on the ILL iouriial request card to indieate the maxim i 
assoutit you wouU be willing to pay for the arcicle you need. Ef we are not able 
£0 cMain t .e atwicls for ycu within your price limic, we will notify you and 
give an astlmata of what it lay cost so that you can reaorislder your requesC- 

You should plan to pay for anj chirges oa your material ^hen you pick it 
up with €ltheir cash, a checli, or a;i IHO (Intrainural Order). 

HOW DO I nME. m IMTERLIBRARY LOAN REQLTEST? 

ILL reqoest cards are available at the General Reference Desk, Science 
Reference Desk and In the rwterllbrary Loan Office (Room 10 in the basement). 
There Is a whlKe card for periodical requests, a yello^-^ card for book requests, 
a MSSBl ■card for thesis requests, and a pink card for goveriiinent d^oeuments and 
technical reports. 

Please fill out the cards as completely as possible, including verifica tion, 
and leave the cards at either of the refereP.ca desks or in the Interlibrnry Loan 
Office-. 

When your material arrives, yo'u will be notified by telephone or mall and 
then yom may pick up your matertal in the Interlihraxy Loan Office. If the 
BJaterial Is' for "Library use only" (this is detfermlnGd by the lending library) , 
you, will be notified that the naterlal has been paaced ac the Reserve Desk for 
your usa. 

WSAT IS VEEIFICA'IIOH? 

Verification is checking the accuracy of your cltaCian by locating It in 
a standard bibliographical souxce, e.g. the |atiOTal_Unloaj:atalop' off th^Llbrar£ 
ot Cortprcss located in, tlie Identification Ro'om. By iDcating your citation m a 
standard source, you not only attbstantlate that your information is correct, 
butt fr.equently yom find additional information not included la some bibliographies, 
This data usaally gives the eKact paging (Important for estimating your photo- 
copying cost) and ths coirrectt entry, which assures the Libraries staff that th« 
ite« is not available in CS.IJ. Llbrsries. 

IT THE ITEM CAHtlOT BE VERIFIED' In. a Btandard bibliogTaphlcal source, please 
submit the complete citation exactly as you found it," togetlier with full id«ncl- 
ficatton of your reference source. 

The gore information you can provlda us with, tte less tinie it will take 
us to process your request, 

ISSMT VERIFICATION 

1. Check the card catalog carefully (iotfe author and title sections) to be 
certain that the book la not available in C.S .II. Libraries. If the item 
y gu aeed is mlsglnR frow our collection, pleass note this on the request 
card « 
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2. Locate a citatloii to the book in the National Union Catalog of the Library 
of Congress , OTUC) This reference source Is located tn the Identification 
Room r directly across from the General Reference Desk on the first floor* 

NUC Is divided Into sats by publication date of the material. Check the 
appropriate years undar author, or main en. try, of the inaterial you need. 
Note the e^act i/olume and page of the NUC ^^here you located the entry 
and torite this after ''verified in*' on your request card, Also^ check 
to be sure that all your information is correct according to the NUC, 

IF YOU CM^OT LOCATE THE ITEM IN THE mJCi 

1) For a very recant imprint check Books lii Print (also located In the 
Identification Boom) and note the er<act page on \^'hich you located 
the item* 



OR 

2) List the reference where you initially located the citation (e.g. bib-- 
llography at the end of a book or journal article) including the page 
vhere you found it listed* 

3, Turn in your completed reqtaest card at either reference desk or to the 
Interltbrary Loan Office, 



JOURNAL ART ICLES 

1. Check the Journal title In the title aide of the card catalog to be sure it 
is not available at CS.U. Libraries* This is the best place to catch 
title changes 3 Bupplements^ or special issues. The hDldings of a given 
title are listed in the Serials Record section of the card catalog and 
in the Serials Book Catalos (SBC), Please ask for assistance at either 
reference' desk if you cannot decipher title abbreviatloiis , If the journri 
you need is either at the binde ry or mlsslnR, please note this on the 
request card . 

2* Go to the appropriate subject index or abstracting source to locate the 
(correct citation. The following is a list of some of the major IndeKCs 
available, and although It is not an e>chaustive list, it provides an idea 
of the range of indexes and abstracts a^failablel 

Art Inde^c Chemical Abstracts 

Education IndeK Bioloplcal Abstracts 

Business" Periodicals IndsK Forestry Abstracts 

Psvcholontcal detracts Ribllopraphy of Agriculture 

Humanities and Social Sciences Index Veterinary Bulletin 
Rsader ' s Guide^ tcrperiodlcal Li teraUire Index Veterinarius 

SociQlopical i^bstracts IndeK Medicus 

bflX Bibliography Enpineerins IiideK 
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If you axe not familiar with the Indexes or are in doubt about vhich one 
to use» please ask at one of the reference desks for assistance. 'When 
you locate the citation you are looking for^ list the volume^ page and 
title of tha index after "verified iii" on your request card, 

IF YOU CANNOT LOCATE THE CITATION IN A SMDARD INDEX s 

Please list the eKact place where you found the Item listed, 

3, Turn in your completed raquest card at either reference desk or to the 
Interlibrary Loan Office* 

THESIS 

MASTERS THESES 

List your reference as completely as possible on the thesis request form. 
Give a source of reference if possible, but since inany theses are not indexed, 
we axe not as concerned about verification. 

Most librariei will lend copies of Masters theses for your use. Those 
few libraries vho do not lend Masters theses will send us an estimate of the 
cost olf purchasing microfilm and/or xerox copy. If you decide you want to pay 
the amounts the thesis would then be yours to keep. 



PHD DISSERTATIONS 

Many of these are accessible only by purchase throuBh University Micro- 
fllnis in Ann Arbor, Michigan, You should check Dissertations Abstracts in the 
referencG area for verification. In addition to an abstracc of the thesis, 
D issertation Abstracts will give you the order number for ordering from Uni- 
versity Microfilms;' Cost from University microfilTns is a flat rate of $5,00 
for inicrDfilm copy and $1UOO for xerox copy, . 

You may check with the Interllbrary Xoah Department to see whether any 
given untversity will loan PhD dissertations * 

FOBSIGN DISSERTATIONS 

Through our membership in the Center for Research Libraries <CRL) in 
Ghlaago, we have access to most foreign doctoral dissertations, CRL collecCs 
thest on a regular basis ^ and if the thesis you need is in their collection, 
yom will receive It within a week. If it is not, CRL will order it for you 
mn,d you should have a copy in 4 to 6 weeks, 

M eKception is Russian (Soviet) dissertations. These are not a\.^ilable, 
m^mmt, Soviet law provides that the original contribution of avery dissertation 
£□1 which a degree is granted must be published in a journal or monograph at 
least siK months before the candidate defends his/her dissertation. In niost 
cases, this may be traced through appropriate bibliographies* 
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GOVERNtffiNT DOCUMENTS AND TECHNICAL RETORTS 
GQVERN>11KT DOCU>rENTS 

1, U.S. Government doGuments are indexed in the Monthly CataLos of U,S, Govern- 

ment Pub lications* They are NOT included in the card catalog. Cheuk 
the^ Mo'nthly Catalog for the appropriate years of publication to locate the 
docunisntCs) you need and make note of the docuinent nuinber. Check the 
government docutnent shelf list (located 2nd floDr, far north wing) to 
determine whether the docmment you need is in the C,S,lj, collection* 
Documents are shelved together in the far nortli mug of tho second floor 
by government document number* 

2, For U*S. documents we do not owns please list the Monthly Catalog document 

nuTOber, ifficluding volume and page, for verif icatlon of your document* 

IF YOU CM^NOT LOCATE THE BOCUMEKr IN THE MONTIi LY CATALOG i 

Please list your source of reference completelyj and copy the citation 
exactly as you found iti 

3, For foreign government docunientSi please copy your reference exactly as 

you found it* together with a full Identif icatioii of your reference source, 

TECHNICAL RE PORTS 

(Please see Guide to Technical Report Literature. C.S*U. Libraries Publication 
No. 9) 

Note all_ numbers listed in your reference, CN=-numbers, AD, PB, JPRS, ED, etc) 

2* Technical reports are housed in the Technical Report Rootn (north wing, 
second floor, adjacent to the Pocuinent Office)* 

Check Che loose-leaf inventory records in the Techiilcal Report Room to 
determine whether the Library owns the report you need, 

3. Check appropriate indexes for verification of your citations. The major 
indeKes for technical reports arei 

Government Reports IndeK Selected Water Resources AbBtracts 

Nuclear Science Abstracts Research in Education (ERIC reports 

SDlentific and Technical Aerospace Reports 

IF YOU CAJ^OT LOCATE YOUR CITATION IN A STANDARD imZ^i 

Please list the citation exactly as you found it, including a careful 
listing of the reference. 
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